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Christian Academy

School System

Position: Director of Educational Resources
Job Description
Scope
The Educational Resources program (Special Education) provides services to students who require added intervention to reach their learning potential.  Services target the three tiers of Response to Intervention (RTI) for both highly advanced as well as students experiencing academic struggles. Examples of current services provided include:

· Discovery Therapy- Deficit stimulation program to strengthen perceptual areas that are the building blocks of learning
· Academic Support – In-class and pull-out programing for remedial learning
· Learning Lab – Daily small group teaching in a resource room setting
· Daily Accountability Program (DAP) – Individual student accountability program for organizational skills
· Daniel Program - Acceleration of curriculum and instruction for advanced achievers in middle school. 

The major responsibility of the Director of Educational Resources (Special Education) is the overall supervision of educational resource teachers, student services, and professional development related to programs offered through educational resources. This position requires high levels of interaction with all phases of the program and strong collegial relationships with all personnel in the department as well as teachers, administrators, parents, and students.  
Qualifications
The candidate shall possess characteristics that reflect:

· A strong clear Christian testimony with a mature and godly spirit 
· A daily example of the highest Christian virtue both in and out of school 
· Commitment to faithful attendance and support of a church whose beliefs are in agreement with the Statement of Faith
The ideal candidate shall possess the following:

· Master’s degree or higher with a concentration/certification in Special Education
· Endorsement in learning disabilities, Discovery therapy, or other special education field 
· Experience in an educational leadership position

· Experience with special education programs

· Strong relationship building and leadership skills.
Accountabilities / Responsibilities
Supervise continuum of programs offered by Educational Resources

· Monitor student tracking system. 
· Ensuring accommodation and modification plans are being followed and implemented
· File sharing and data storage

Monitor and maintain involvement with procedures for entering and exiting students into Educational Resource programs, including new students through the admissions and identification processes and current students                     
· Review educational testing data and conference reports

· Create and monitor proposed budget

· Review and update policy and procedures of programs 
Facilitate implementation of RTI
· Assist therapists in selection and uses of instructional materials and methods, student evaluation, maintenance of 504 Plans, Anecdotal records and communication with parents
· Train educational resource teachers and principals in conferencing
· Manage testing conferences and referrals

· Communicate with diagnosticians
Professional Supervision and Professional Development

· Conduct mini workshops in instructional practices, strategies and techniques in coordination  in partnership with system professional development offerings
· In coordination with principals, provide focused assistance to classroom teachers
· Inform school faculty of the latest research in the learning disabilities field and its impact on the curriculum
· Observe and evaluate performance of Educational Resource personnel on a regular basis
Administrative Tasks
· Arrange purchasing, inventory and distribution of instructional materials
· Process program contracts and documentation from testing
· Develop and maintain a budget

· Maintain relationships with outside special education service providers
Outcomes
· Create and maintain a record keeping system that reports academic achievement of students through measurable results 
· Create and maintain common RTI processes and procedures, making changes as necessary, for similar services across the Christian Academy School District
· Expand services offered at each campus to meet a variety of learning needs for students.

· Create and maintain an accountability system for all educators serving in the Educational Resources Department
· Create and manage a personnel and operating budget for each Educational Resources program in the Christian Academy School District

· Identify and develop lead personnel to manage the respective service areas within the Educational Resource Department.
Reporting Relationship
The Director of Educational Resources is accountable to the Assistant Superintendent of Curriculum.
